
COMMUNITY FUNDING PROGRAM
APPLICATION DEADLINE:  MARCH 6,  2023 AT 11:30PM PST

HOW-TO GUIDE
APPLICATION FOR DEVELOPING 

CAPACITY  STREAM



STEP 1:  CREATE ACCOUNT OR SIGN IN IF  YOU
HAVE APPLIED TO THE CFP IN THE PAST

.

1)  S IGN IN OR CREATE AN 
ACCOUNT 

 
2)  S IGN IN USING YOUR EMAIL  

ADDRESS & PASSWORD
 

*ALLOW ACCESS TO ENTER THE 
S ITE
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.

IF  YOUR ORGANIZATION CANNOT BE FOUND CLICK "CREATE A NEW 
ORGANIZATION" THEN FILL  IN THE REQUIRED FIELDS.  IF  YOUR 

ORGANIZATION ALREADY EXISTS OR AN ADMIN NEEDS TO ADD YOU 
TO THEIR ACCOUNT CLICK [CONTACT US]

FIRST:  S IGN IN OR CREATE AN 
ACCOUNT 

 
THEN:  SIGN IN USING YOUR 

EMAIL  ADDRESS & PASSWORD
 

*ALLOW ACCESS TO ENTER THE
SITE

STEP 2:  ADD ORGANIZATIONAL DETAILS

1)  CLICK THE BLUE BUTTON 
2)  SEARCH FOR YOUR ORGANIZATION 
3)  F ILL  IN YOUR ORGANIZATIONS DETAILS



.

CLICK [CONTACT US]  IF  YOU NEED HELP!
 

REMEMBER TO SAVE
YOUR APPLICATION

STEP 2:  ADD ORGANIZATIONAL DETAILS

*IMPORTANT*



ADD PEOPLE INVOLVED IN WRITING OR APPROVING THIS  
APPLICATION

 

MANAGERS HAVE THE ABIL ITY TO APPLY THE LEVELS OF ACCESS TO THE 
PORTAL USERS ASSOCIATED WITH THE PROJECT

STEP 3:  MANAGE PORTAL USERS



1)  CLICK "FUNDING APPLICATIONS"
2)  CLICK "NEW APPLICATION"
 

1)  F ILL  IN THE "NAME(S)  OF INDIGENOUS COMMUNITIES
APPLYING" 

2)  CHECK ALL  BOXES IN THE VERIFICATION SECTION
 

CLICK "DEVELOPING STREAM"
 

STEP 4:  APPLYING FOR DEVELOPING STREAM



 

FILL  IN ALL  REQUIRED FIELDS
IF  CONTACT INFORMATION CANNOT BE FOUND THEN 

YOU MAY ADD CONTACTS
 

STEP 5:  LETTER OF INTENT AND JOB DESCRIPTION



ADD YOUR ADMINISTRATIVE COSTS AFTER BUDGET L INES
 

1)  CLICK "ADD NEW FISCAL YEAR TO BUDGET"
2)  CLICK ADD NEWBUDGET L INE
3)  UNDER THE CATEGORY SECTION,  E ITHER SELCT FROM DROP DOWN
MENU, OR TYPE IN A CATEGORY.

IF  YOUR CATEGORY IS  NOT L ISTED PLEASE SELCT OTHER FROM THE
DROP DOWN MENU.

STEP 6:  BUDGET INFORMATION



REMEMBER TO SAVE YOUR 
APPLICATION

UPLOAD LETTERS OF SUPPORT FROM INDIGENOUS COMMUNITY (OR 
COMMUNITIES)

NOTE:  YOU NEED TO UPLOAD AT LEAST ONE FILE!
 

STEP 7:  UPLOAD REQUIRED DOCUMENTS



BEFORE SUBMITTING YOUR APPLICATION CHECK BOTH BOXES OF OUT TERMS
 
NOTE:  AFTER SUBMISSION YOU CAN ONLY VIEW THE APPLICATION,  NO EDITS 

CAN BE MADE!
 

STEP 8:  SUBMIT APPLICATION


