
COMMUNITY FUNDING PROGRAM
APPLICATION DEADLINE:  MARCH 6,  2023 AT 11:30PM PST

HOW-TO GUIDE
APPLICATION FOR ENHANCING

CAPACITY  STREAM



STEP 1:  CREATE ACCOUNT OR SIGN IN IF  YOU
HAVE APPLIED TO THE CFP IN THE PAST

.

1)  SIGN IN OR CREATE AN 
ACCOUNT 

 
2)  SIGN IN USING YOUR 

EMAIL  ADDRESS & 
PASSWORD

 
*ALLOW ACCESS TO ENTER 

THE SITE
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.

1)  CLICK THE BLUE BUTTON 
2)  SEARCH FOR YOUR ORGANIZATION 
3)  F ILL  IN YOUR ORGANIZATIONS DETAILS

IF  YOUR ORGANIZATION CANNOT BE FOUND CLICK "CREATE A 
NEW ORGANIZATION" THEN FILL  IN THE REQUIRED FIELDS.  IF  
YOUR ORGANIZATION ALREADY EXISTS OR AN ADMIN NEEDS 

TO ADD YOU TO THEIR ACCOUNT CLICK [CONTACT US]

STEP 2:  ADD ORGANIZATIONAL DETAILS



.

CLICK [CONTACT US]  IF  YOU NEED HELP!
 

REMEMBER TO SAVE
YOUR APPLICATION

STEP 2:  ADD ORGANIZATIONAL DETAILS

*IMPORTANT*



ADD PEOPLE INVOLVED IN WRITING OR APPROVING THIS  
APPLICATION

 

MANAGERS HAVE THE ABIL ITY TO APPLY THE LEVELS OF ACCESS TO THE 
PORTAL USERS ASSOCIATED WITH THE PROJECT SUCH AS MANGERS,  

THOSE WRITING THE APPLICATION OR WORKING AS A PARTNER.
YOUR INFORMATION SHOULD REMAIN PRIVATE,  DO NOT SHARE YOUR LOG 

IN OR PASSWORD.  
 

STEP 3:  MANAGE PORTAL USERS



1)  CLICK "FUNDING APPLICATIONS" 
2)  CLICK "NEW APPLICATION" 

CLICK "ENHANCING STREAM"
 

1)  F ILL  IN THE "NAME(S)  OF INDIGENOUS COMMUNITIES APPLYING" 

2)  CHECK ALL  BOXES IN THE VERIFICATION SECTION

STEP 4:  APPLYING FOR ENHANCING STREAM



IF  CONTACT INFORMATION CANNOT BE FOUND THEN YOU CAN ADD 
CONTACTS.  SEE THE FUNDING GUIDELINES FOR DESCRIPTION OF 

F IELDS.
 

STEP 5:  PROPOSAL

 

FILL  IN ALL  REQUIRED FIELDS
IF  CONTACT INFORMATION CANNOT BE FOUND THEN 

YOU MAY ADD CONTACTS
 

https://www.icce-caec.ca/wp-content/uploads/2023/01/CFP-guidelines-English-.pdf


ADD YOUR ADMINISTRATIVE COSTS AFTER BUDGET L INES
 

LIST ALL  CONTACTS WHO ARE WORKING ON THE PROJECT
 

STEP 6:  CONTACT INFORMATION

YOUR PARAGRAPH TEXT



1)  CLICK "ADD NEW FISCAL BUDGET"
2)  ADD L INE ITEMS AS NEEDED
ALL SUMMARY ITEMS ARE L INKED TO THE WORK PLAN.  USE BRIEF
DESCRIPTIONS OF EACH BUDGET ITEM.
3)  ADD YOUR ADMINISTRATION COSTS AFTER SUBTOTAL

STEP 7:  BUDGET



1)  CLICK THE "ADD NEW WORK PLAN L INE"
2)  CLICK THE SPACE IN THE "BUDGET L INE ITEMS."  THIS  IS  WHAT WAS 
FILLED IN YOUR "SUMMARY" F IELD FROM THE PREVIOUS BUDGET 
SECTION.  HERE,  YOU CAN ADD MORE DETAIL  ABOUT WHAT THIS  
SECTION WILL  DO.

STEP 8:  WORKPLAN



UPLOAD LETTERS OF SUPPORT FROM INDIGENOUS COMMUNITY 
(OR COMMUNITIES) .

 

STEP 9:  UPLOAD REQUIRED DOCUMENTS

REMEMBER TO SAVE
YOUR APPLICATION



 
CHECK ALL  THREE BOXES AND SUBMIT APPLICATION.

NOTE:  AFTER SUBMISSION YOU CAN ONLY VIEW THE APPLICATION,  NO EDITS 
CAN BE MADE!

 

STEP 10:  SUBMIT APPLICATION


